
College Scheduler User Guide 

 

Please note that Schedule Planner is a planning tool only. 

The tool does not recognize certain dependencies, such as requisite courses, enrollment holds, instructor 
consent requirements, etc.  If one of your courses is affected by any of these dependencies, you may see 
an error message when you attempt to complete your enrollment in Student Center.  

For best results, choose your courses first and continue to refine those choices BEFORE you add your 
break times.  

Please ensure your browser is configured to allow pop-up messages. If a pop-up appears 
for https://humboldt.collegescheduler.com/admin , choose “Allow”. In Internet Explorer, you may need to 
set this link as a trusted site.  

 

Getting Started 

Log into PeopleSoft and navigate to Self-Service -> Student Center. The “Schedule Planner” link will be 
visible under the DARS link. 

 

 

 

Click on the Schedule Planner link to go to the Start Scheduler page. 

 

https://www.google.com/url?q=https://humboldt.collegescheduler.com/admin&sa=D&usg=ALhdy2-9wbGJzk6nvcwtqnrILwusQHkPcw


 

Please read the instructions on this page carefully before beginning.  

When you are ready, click on the Click Here link to start the Schedule Planner, which will display an 
instructions page (see below). This page gives you some important hints and tips on what to expect as 
you plan your schedule.  



 

Once you click OK on this page, you will be taken to the Schedule Planner home page (see below). 

 

 

 

 

 



 

From this screen, you can change Course Status filter, choose the Courses you need to take, and add 
your Breaks (times when you are unavailable for classes). The semester for which you are making your 
schedule is shown to the right of the Course Status. 

 

  



 

 

Once you have added all your potential courses and breaks, click Generate Schedules. Depending on the 
courses you’ve requested and your break times, you will either receive generated schedules or 
suggestions for adjusting your choices prior to generating the schedules. You will need to use the 
View/Edit links next to the courses to view and refine your choices before generating your schedule.  

When all courses and breaks are entered and you have reviewed all the possible generated schedules, 
choose the courses that best fit your needs by placing a Checkmark in the box to the left of the Course 
name and click Generate Schedules. An example of a generated schedule is shown below. 

 



 

By clicking the View link on the left of the generated schedule, another screen will pop up to show you a 
weekly representation of your chosen schedule; see below for an example.  

                                                                                       



 

If this is the schedule you want, click the Send Schedule to Shopping Cart pushbutton. 

When you click Send your Schedule to Shopping Cart, you will see the following pop-up message:  

This schedule will now be transferred to your enrollment shopping cart and the Schedule Planner will 
close.  Do you want to continue? 

Click OK to close the page. Another page will open up which reminds you of the steps you need to take 
to import your Shopping Cart into Student Center; this page is also shown below. Click Close to return to 
PeopleSoft and continue with your enrollment. 

 

 

 

 

 

 

 

 



 

 

Once you’re back in PeopleSoft on the schedule planner start page, click Course Enrollment. You’ll see a 
message on the Enroll - Add tab that a schedule is pending from Schedule Planner. You’ll also see an 
Import Cart link – click this link to import the pending classes into the shopping cart (see below). From 
this point, you’ll follow the same enrollment process as you have done before in Student Center.  



 

 

 


