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Before disposing of or transferring any HSU property, please be advised of secure disposal procedures:
Instructions for the Disposal of E-Waste (Non-Tagged Property)
Information Technology Services
Internal hard drives for tagged property must be either wiped, or removed and destroyed via secure disposal procedures.  
 
For any non-tagged property that could possibly contain sensitive data, you must complete a “Secure Destruction E-Waste Collection and Chain of Custody” form: 
http://humboldt.edu/forms/sites/forms/files/secure_e-waste_form.pdf.
 
For more detailed information about secure disposal please visit: 
https://www.humboldt.edu/its/security-securedestruction.
E-Waste Disposal:
Follow these instructions to dispose of any of the following types of non-tagged material waste: computers, monitors, electronic equipment, circuit boards, video tapes, CDs, floppy disks, printers, faxes, copiers, etc.
 
1.  E-waste can be disposed of in a designated bin deliverable to your area upon request, or discrete piles can be picked up with a request to the Facilities Sustainability Coordinator (x5889). 
2.  It is very important that nothing with an HSU Asset Tag or secure data be disposed of in e-waste bins or piles. 
         To dispose of tagged property, follow the Instructions for the Disposal or Transfer of Tagged Property. 
         To dispose of non-tagged property that may contain sensitive data, fill out a Secure Destruction E-Waste Collection and Chain of Custody form.
4.  Before placing e-waste in a bin or pile for pick-up, please affix a post-it indicating whether the item is broken or in working condition.
5.  Large e-waste bins are permanently located in the following areas. You may place non-Asset-Tagged, non-data-containing e-waste in these bins:
· Van Matre Hall - second floor above the stairwell
· Gist Hall 213 & 218
· Library 111
· Natural Resources  - ground floor, next to the lounge
· SBS
6.  To schedule pick-up for your area's e-waste bin, or for a small, discrete pile of e-waste, call the Facilities Sustainability Coordinator at x5889.
 
 

